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00 06paboTke mepconamspIx AaHHBIX Pa00THHKOB

. OBLIME MOJIOKEHHS

L.1. Hacrosmee Momoxenne o JAIHATE NEPCOHATLHBIX JAHHBIX PaGOTHHKOB YCTaHaBIHBAET
TIOPAZIOK moMyyeHns, yueta, 06pabOTKY, HAKOMIEHHS K XPaHEHHS IOKYMEHTOB, COIEpKAIIHX
CBCIICHUS, OTHECEHHBIE K IEPCOHATBHBIM JAHHEIM paboramkoB MKJIOY «Jletcxuit can Ned2y
HATOCK (manee - Yupexnenne). PaGotaukamu cunraiores g, pabotatomue 8 MKJIIOY

«Jletcxuit can Nod2y AI'OCK 1o TPYZAOBOMY JI0roBopy.
1.2. Iemsto HacTosmero Ilonosxenns sBnsercs memonHerue 3aKoHozaTensCcTBa PO B 06mactu
3aLIUTEI TIEPCOHATBHBIX JIaHHBIX.

1.3. K aktam o6satemsaem k HCTIONHCHHIO OTHOCATCS 3aKOHOLATENBCTBO PO B chepe 3amuTs!

HH(OpMALKH, a TaKxke TIHHATBIE HA €10 OCHOBAHUH JIOKAJIBHEIE HopMaTHBHbIe akTel MKJIOY
«[etcxwmit cag Ned2y UTOCK

2, IIOHATHE /| COCTAB IIEPCOHAJIBHBIX JAHHBIX

2.1. Tox mepconanbHEMY TaHHEMT PabOTHHKOB mOHMMAETCH uHbopMaIHs, Heo6XomIMas
paboTonarermo B cBs3m ¢ TPYAOBBIMH OTHOMERHSAMH A KACAIOIIASCA KOHKPETHOrO paboTHuKa, a
TaKoKe CBeIeHHs 0 (haKTax, COOBITHIX 1 00CTOATEBCTRAX JKU3HH paboTHHKa, 03BOMSTIOMHE
HJICHTH(UIUPOBATH €70 IMYHOCTS,

2.2. CocTaB NIepCOHATBHEIX TaHHEIX paboTHuKa:

- QHKeTa;

- aBTOOHOrpadus;

- 00pasoBaHme;

- CBEICHAS O TPYAOBOM H 0GIIEM CTaXe;

- CBE/ICHHA 0 IIPEIBIYIIEM MecTe paboTL

- CBEJICHHS 0 COCTABE CEMBH,

- IACTIOPTHBIE IaHHBIE;

- CBEJICHHS 0 BOMHCKOM Y4eTe;




- CBeJICHUs O 3apabOTHOM TIaTe COTPYAHUKA;
- CBEJICHUS O COIIMAIBLHBIX JILI'OTAX;
- CIIEIHMAJIbHOCTD;
- 3aHUMaeMas JOJKHOCTB;
- pa3mep 3apabOTHOM IIATHI;
- HAJIM4YKUE CYAUMOCTEM;
- aJipec MecTa KUTEIIbCTBA;
- TOMaIIHui TenedoH;
- coJiepKaHue TPYI0BOTO JIOTOBOPA;
- coZiep KaHue JeKJIapaliu, MoJlaBaeMoil B HaJIOTOBYIO MHCIIEKITHIO;
- MOJIYIMHHUKY U KOIUU MPUKA30B MO JTUYHOMY COCTABY;
- INYHBIC JIeJIa U TPYI0BbIC KHUKKHU COTPYIHUKOB;
- OCHOBaHMsI K MPUKa3aM 10 JINYHOMY COCTaBY;
- JIefia, cojieprKalle MaTepHralibl IO TOBBIIICHUIO KBATU(DUKALIMH U
NEPENOArOTOBKE COTPYAHUKOB, MX aTTECTAIUH, CIIYKEOHBIM pacciieI0BaHUsIM;
- KOTIMM OTYETOB, HAPABJISIEMbIE B OPTaHbl CTATUCTHUKH,
- KOTIMU JOKYMEHTOB 00 00pa3oBaHuu;
- pororpaduu u UHBIE CBEACHUS, OTHOCSIIIUECS K IEPCOHAIBHBIM JIAHHBIM
pabOTHHKA;
- peKOMEHAIH, XapaKTePUCTUKHU U T.II.
2.3. YkazanHbie B 11.2.2. CBEJICHUSI SBIISIOTCS KOH(PUIESHIIMAIBHBIMUA U HE
MOJIJIe)KAT pasrialleHHI0 HHaYe KaK TI0 OCHOBAHUSM, MPEyCMOTPEHHBIM
3aKOHOIAaTeIbCTBOM PO.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B nensx ucnonHnenus TpeboBaHmil 3akoHOAaTeNbcTBA PO mipu 00paboTke
MEPCOHANBHBIX JAHHBIX, BCE PAOOTHUKHU JOJHKHBI HCIOJHATH YCTaHOBICHHBIH
MOPSIAOK paboTHI:
3.1.1. PabGoTta ¢ mepcoOHaJbHBIMU JaHHBIMH PAOOTHUKOB JIOJDKHA HE HapyIlaTh
TpeOoOBaHM 3aKoHOMAaTenbcTBa P@® W JOKaNbHBIX HOPMATHBHBIX aKTOB
OpraHu3aluu, U J0JIKHA ObITh HEMOCPEICTBEHHO CBSI3aHA C OCYLIECTBICHUEM UMU
CBOUX TPYJIOBBIX GYHKITUH.
3.1.2. TIpu cbope n 00pabOTKe MEPCOHATBHBIX JAaHHBIX PAaOOTHUKA pabOTOHATENb
JNOJKEH pykoBojacTBoBaThea Konctutynuenn P®, TpymoBeim komekcom PO u
WHBIMU dbenepaibHbBIMU 3aKOHAMHU.
3.1.3. IlepconanbHble AaHHbIE PAOOTHUKOB JOJKHBI OBITh MOJYYEHBI TOJIHLKO



HETMOCPEACTBEHHO y Hero. Ecnu nst oOpaboTKU €ro MaHHBIX WM UX MOJTYyYCHHS
MPUBJEKACTCS TPEThbU JMIA, TO PAOOTHUK JOJDKEH JaTh MpPEIABapUTEIbHOE
MUCBMEHHOE coryiacue Ha 93T0. OJHOBPEMEHHO pPaOOTHUK JOJKEH OBITh
yBEAOMJIEH O LeNAxX cOopa MHPOpMAIMM, UCTOUYHUKAX €€ IMOJYYEHHs, a TaKXKe O
MOCJIEICTBUAX OTKa3a OT MPEJOCTABICHHUS NUCBMEHHOIO corjacus Ha cOop
uH(pOopMaIu.

3.1.4. TlepcoHanbHble JaHHbIE PAOOTHHUKA O €r0 MOJUTHUYECKUX, PEITUTHO3HBIX U
WHBIX YOEXIEHUSX, YaCTHOM >KW3HU, a TAKXKE YJIEHCTBE B OOIICCTBEHHBIX H
npo(COI03HBIX OPraHU3alUAX HE MOJIeKaT cOOpY, €CIM MHOE HE MPEIyCMOTPEHO
3aKOHO/ATEIBCTBOM.

3.1.5. 3amura nepcoHaNbHBIX [AaHHBIX paOOTHUKA JOJDKHA OOECreYrMBaThCs
HOJIHOCTBEO 3a CYeT paboroaarers.
3.1.6. MKJIOVY «/letckuii cag Ned2» MI'OCK o06s13aH0 mipu npueme Ha paboTy, a
TaKKe TPH JTHOOBIX M3MEHEHUAX MPaBUI PadOThl ¢ NMEPCOHATBHBIMH JAHHBIMU
00s13aHO MMCHbMEHHO 3HAKOMHTHL ¢ HUMH BceX paboTHuKOoB MKJIOVY «/JleTckuii can
Ne42y HUI'OCK.

4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuK 00s3aH:
4.1. Ilepenatp paboTomaTento Bce EPCOHAIBHBIC TaHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIIUX JTOKYMEHTAX.
4.2. B ycTaHOBIICHHBIN MpaBUJIAMHU CPOK COOOIIATh paboTOIaTEN0 00 N3MEHEHUH
CBOMX TIEPCOHATBHBIX JIAHHBIX.

5. IPABA PABOTHHUKA

PaGoTHuK nMeeT mpaBo:
5.1. Ha mpocmoTp nepcoHanbHOM nHpOpMALIUU, UMEIOIIEHCS Y pab0oToaTeNs.
5.2. Ha cBoOOmHBIN OECTUTATHBIN M HEOTPAHWUYEHHBIN TOCTYT K CBOUM
MEPCOHAIBHBIM JAHHBIM, B TOM YHUCJIE MIPABO HA MOJyYEHUE MOATBEPKAAIOLINX
JIOKYMEHTOB B BHJI€ CTIPABOK, KOIIWI WU B BUJIE HHOTO IPYTrOT0 OPHUITHAITHHOTO
JIOKYMEHTA.
5.3. TpeGoBaTh BHECTH U3MEHEHUS WU YAAIUTH MEPCOHATBHYIO HH(OpMAIIHIO,
MOJIYYEHHYI0 paboToIaTesieM B HapyIlIeHHe HACTOSIIIUX npaBuil. MI3MeHeHus
BHOCSATCS] HA OCHOBAaHUHM MHUCHbMEHHOIO 3asBICHUSI pAa0OOTHHKA.
5.4. IlotpeboBath OT paboToIaTENsl U3BECTUTH BCEX JIUI], pAHEE MOJYUUBIIUX 10



BUHE pab0TOAaTENs HETIOHbIE MM HEBEPHBIE TIEPCOHAILHBIC JJAHHBIC O
paboTHHKE.

5.5. O6xanoBaTh B Cy1eOHOM MOPSAKE JTHOO0bIE HEIPABOMEPHBIE AEHCTBUS WIH
Oe3neiicTBue paboroaaTens mpu oOpabOTKe U 3alIUTE MEPCOHATBHBIX TaHHBIX
paboTHHKA.

6. CBOP, OBPABOTKA U XPAHEHME IMEPCOHAJILHbBIX
JTAHHBIX

6.1. OOpaboTka NEpCOHANbHBIX JAHHBIX pPAaOOTHUKA - 3TO MOJYYEHUE

uHQOpMalMK W3 PA3UYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTka, a Takxke
moboe apyroe UCIIOJIb30BaHHE.
6.2. IlepcoHanbHble MaHHBIE TPEAOCTABISAIOTCS CaMUM PAOOTHUKOM IyTEeM
3arl0JIHCHHSI aHKEThl yCTaHOBJIEHHOW (opmbl. PaboTtomarens 00si3aH mpu UX
MOJIYYEHUN TIPOBEPHUTH 3asBIICHHBIC JAHHBIC MPEIbIBICHHBIM IMOTBEPKIAIOIIUM
JIOKyMEHTaM.
6.2.1. AHKeTa COAEPXHUT BOMPOCHl O TIEPCOHAIBHBIX JAaHHBIX paOOTHUKA.
6.2.2. AHKeTa JNOKHA OBITH 3amojHeHa pabOTHUKOM JUYHO. Bce monst aHkeTh
JIOJIKHBI OBITh 3aMOJHEHBI, a PU OTCYTCTBUHU MH(GOPMAIIMU B COOTBETCTBYIOIIEH
1oJjie JIOJDKEH CTaBUThCSA Npodepk. CoKpallleHusi NpU 3aroTHEHUH aHKEThl He
JIOTYCKAIOTCs, TakXK€ KakK M HUCIpaBlIeHUS M 3ayepkuBaHusa. B sTom ciyuyae
pPabOTHUK o0s13aH 3arOJIHUTH aHKETYy 3aHOBO.
6.2.3. AHkera paOOTHHKAa XPAaHHUTCS B JIMYHOM JEJ€ Yy OTBETCTBEHHOTO JIHIIA
paboromarens BMECTE C PEI0CTaBICHHBIMU JTOKyMEHTaMH.
6.2.4. Jluanoe nemo paboTrHukKa opopmiIieTcs B JICHb BCTYIUICHHS TPYIOBOIO
JIOTOBOpa B CuIy.
6.2.5. JIuuHoe neno XpaHWUTCA B TaNKaxX «JeJ0» YCTaHOBJIECHHOTO o0pasia, Ha
KOTOpOH YKa3bIBaIOTCSA HOMEpP zenna U ®.1.0. paboTHUKA.
6.2.6. JIluunoe menmo BKiIIOYaeT ABe IBETHhIE (ororpaduu paboTHHKa 3 Ha 4 CM.
6.2.7. Bce MOKYMEHTBHI JIMYHOTO Je€jia XPAHATCS CTPOr0 B XPOHOJOTHYECKOM
MOpsiAKE, C TMPOCTABICHUEM JaThl MX TOJY4YEHHS, a TaKKe HyMepaluu.
6.2.8. JInuHOE neso mocie MpeKpauleHHs TPYJIOBOrO JOTOBOpPa C COTPYAHHUKOM
MepeaeTCs B apXUB, U XPAHUTCA YCTAHOBJICHHbIE 3aKOHOAATEIBLCTBOM CPOKH.

7. IEPEJAYA ITEPCOHAJIBHBIX TAHHBIX



7.1. Ilpu ocyllecTBIEHUH NEpelayd MEePCOHANbHBIX JaHHBIX PaOOTHUKOB

TPETHUM aunam paboronarenn 00s13aH:
- HE cOo00IaTh MePCOHANBHBIC TaHHBIE 0€3 MOJYYEHHOTO MHUCHhbMEHHOTO COTJIACHS
paboTHMKA, KpoMe€ CIydaeB, KOrja Takue OOSI3aHHOCTH YCTAHOBJICHBI
3aKOHO/IaTeIbCTBOM;
- He TepedaBaTh IEPCOHAIbHBIC JAaHHbIE pAa0OTHUKA NI HWCIOJIB30BaHUS B
KOMMEPUYECKUX eIsX;
- TpeOOBaTh OT TPETHHUX JHIl COOJIOACHHS MpaBUI PabOTHl C MEPCOHATBHBIMH
JaHHBIMH, a TaKXke  TMPEJAOCTABICHUS  NUCHBMEHHOTO  TOJATBEPKICHHS
UCTIONB30BaHMsI MEPCOHANBHBIX  JaHHBIX B  TOPSAJKE, MPEIYCMOTPEHHBIX
HACTOS M MIOJIOKEHUEM 0 3aIuTe ePCOHATBHBIX TaHHBIX;
- JaBaTh JOCTyH K TI€PCOHAJBHBIM JaHHBIM TOJIBKO JIUIAM, HMMEIOIIUM
COOTBETCTBYIOIIUN JOMYCK W MCHOJB3YIOMIMX HMX TOJBKO [JISl BBITOTHEHHUS
KOHKPETHBIX TIOJTHOMOYHIA;
- He wuctpeboBath HH(DOPMAIMIO O COCTOSHHHM 370pPOBbsi pabOTHUKA, 3a
UCKJTFOYCHUEM JaHHBIX, KOTOPHIE MOTYT TOBJHATh Ha WCIOJTHEHHE PaOOTHUKOM
CBOMX TPYIOBBIX O0S3aHHOCTEH.

8. 1OCTYII K IEPCOHAJIBHBIM JAHHBIM COTPYJHUKA

8.1. BuyTpennuit goctyn (ucmnonb3oBanue HHPopMauu paboTHUKAMU
VYnpasnenus).
[IpaBo nmoctyma K nepcoHaIbHBIM JIaHHBIM PaOOTHUKA UMEIOT:
- 3apeaytomuit JIOY;
- caMm pabOTHHUK.
8.2. Baemnuii 1octyn (rocyapCTBEHHbBIE CTPYKTYPBHI).
[lepconanbHble naHHBIE PAOOTHUKOB MOTYT MPEAOCTABISATHCS TOJBKO TI0 3apoCy
KOMIIETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIIUE MTOJTHOMOYHS
- enepasbHas HAJIOTOBAs CIIYXKO0a;
- IPAaBOOXPAHUTEIIbHBIE OPTaHbI;
- OpraHbl CTaTUCTUKH;
- OFOPO KPEIUTHBIX UCTOPHIA;
- BOGHKOMATHI;
- OpraHbl CONMATBLHOTO CTPAXOBAHUS;
- ICHCUOHHBIC (POHJIBL;
- oTAen 00pa3oBaHusl.
8.3. JIpyrue opranuzaiuu (TpeThH JIHIIA).
Csenenus o pabOTHHKE (B TOM YHCJI€ YBOJICHHOM U3 JJAHHBIX apXMBa)
MPEIOCTABISIOTCS TPETHUM JIMIIAM Ha OCHOBAHWH MMHCHMEHHOTO 3asBJICHUSI CAMOTO



paboTHHKA.

8.4. PoxcTBEHHUKH U YIEHBI CEMEN.

[lepconanbHble JaHHBIE paOOTHUKA TPEAOCTABISIIOTCS] POJCTBEHHUKAM WIIH
YJICHaM €ro CEMbH TOJIBKO C MTUCBMEHHOTO pa3pelieHus paboTHUKA.

9. 3AIIIUTA IIEPCOHAJIBHBIX TIAHHBIX PABOTHHUKOB

9.1. B pamkax peanuzanuu myHKTOB Hactosiiero I[lomoxenus o 3anure
NEePCOHANBHBIX JJAHHBIX pab0oTHUKOB, 3aBeAyronuit MKJIOVY «Jletckuii cam No42»
NI'OCK wu3gaeT npuka3 o HA3HAYEHHUH JIMIA, OTBETCTBEHHOTO 3a COOJII0/IEHUE
nopsijika padoThI C MEPCOHATBHBIMU JAHHBIMU Pa0OTHUKOB, HA KOTOPOM JIEXkKaT BCE
00513aHHOCTH 10 00ECIEeYEHUI0 KOH(PUICHIIMAIBHOCTH MOJYYEHHBIX JaHHBIX, a
TaK)Ke OpraHu3aluy paboThl C HUMHU.

9.2. Iloctynaroliue 3anpocsl OT TPETHUX JIUIL HA MIPEA0CTABICHUE TIEPCOHATILHOM
uHpopMaIK 0 pabOTHUKE JOJKHBI BUBUPOBATHCS 3aBEAYIOIIUM C PE30TIOIUEN O
BO3MOKHOCTH OTBETA U MOJHOTE MPEOCTABISIEMON HHPOpMAIUK.

9.3. Ilepenaua uHpopManuu MPOUCXOJUT TOJIBKO B MUCHbMEHHOM BHUJE. 3aIpoc
JI0JIKEH OBITh C/IeNIaH B MUCbMEHHOM BHJIE C YKa3aHUEM BCEX PEKBU3UTOB JIUIIA,
3anpanuBatoiero nadopmaiuo. OTBET TOJKEH OBITH C/eaH Ha PUPMEHHOM
omanke MKIIOVY «Jletckuii cam Ne42y» UI'OCK wu ornpaBiieH nubo KypbepcKoit
CITY»00¥, 1100 3aKa3HBIM ITUCHMOM.

9.4. Bce nostydeHHbIE TIEPCOHATLHBIC TAHHBIE JOHKHBI XPAHUTHCS B KAOUHETE
3aBEYIOLIEr0, KOTOPOMY UCKIIIOUEH HECAHKIIMOHUPOBAHHBIN JOCTYI TPETHHUX
JULL..

9.5. DnexTpoHHbIE HOCUTENU UH(GOPMAIINH, TOJKHBI OBITH 3aIUIICHBI
KpUNTorpadMueCKUMH CPECTBAMU 3aIUTHl HH(OPMAITIH.

10. OTBETCTBEHHOCTD 3A PA3I'JTAIIEHUE HH®OPMAIIUUH,
CBSI3AHHOM C IEPCOHAJIBHBIMU JAHHBIMU PABOTHUKA

10.1. JInna, npu3HaHHbIE BAHOBHBIMU B HAPYLICHUU MOJIOKEHUN HACTOSIIETO
[TomoxeHus: 0 3amuUTe TMEPCOHANBHBIX MAHHBIX PAOOTHUKOB MPUBIEKAIOTCS K
JUCHUIUIMHAPHOW, aJMHUHUCTPATUBHOM, TPaXJAaHCKO-TIPABOBOM M YTrOJOBHOMU
OTBETCTBEHHOCTH, B TMOPSAJIKE IPEIYCMOTPEHHOM 3aKOHOIATENIbCTBOM PD n
JIOKAIbHBIMA HOPMATUBHBIMU aKTaMH.



